
Student Services 
8/04 

BAKERSFIELD CITY SCHOOL DISTRICT ATTENDANCE ENHANCEMENT PROGRAM 
(PROGRAM IMPROVEMENT SCHOOLS) 

 

Attendance Coordinator 
provides written notice of 

outcome to school 

Truancy Consultation. 
School sends referral and 

documentation to  
Attendance Coordinator 

Referral screened for 
completeness 

"Letter" #1 to parent (minimum
 of 3 absences**)

Deputy District Attorney (D.D.A.) 
School Site Truancy Orientation 

Meetings

Meeting with Attendance 
Coordinator and parent (student 
included if appropriate) contract 

signed

File court action if deemed
 appropriate by D.D.A.

 S.A.R.B. Hearing

Follow up report from school to
Attendance Coordinator

Referral to D.D.A.
by Attendance Coordinator

**Absences for this flow chart includes unexcused absences, late over 30 minutes, or a combination.

"Letter" refers to district adopted attendance letter containing specific legal notices.
*Parent includes legal guardian and person having control or charge of the child.

School identification 
of at-risk students

Behavior change efforts

School may consult Attendance 
Coordinator and/or D.D.A. at 

any time during process

Student and/or Parent* contact 
by letter, phone or home visit

Letter #2 to parent (minimum of 4 
absences) School Intervention 

Team (S.I.T.) conference.

Reasonable effort to contact 
parent must be documented prior 

to mailing of Letter #3, habitual 
truancy letter, to parent (minimum 

of 5 absences)

 S.A.R.B. referral sent to
 Student Services Department

Referral 
accepted by 

S.A.R.B. sub-
committee 

Referral returned 
to school for 
modification
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BAKERSFIELD CITY SCHOOL DISTRICT 
ATTENDANCE ENHANCEMENT PROCESS 

(Non-Program Improvement Schools) 
 

School may consult D.D.A. at
any time during process

School identification 
of at-risk students

Student and/or Parent* contact by 
letter, phone or home visit

Behavior change efforts
Deputy District Attorney (D.D.A.) 
School Site Truancy Orientation 

Meetings

"Letter" #1 to parent (minimum
 of 3 absences**)

Letter #2 to parent (minimum of 4 
absences) School Intervention Team 

(S.I.T.) conference.

Reasonable effort to contact parent 
must be documented prior to mailing 
of Letter #3, habitual truancy letter, 
to parent (minimum of 5 absences)

**Absences for this flow chart includes unexcused absences, late over 30 minutes, or a combination.

"Letter" refers to district adopted attendance letter containing specific legal notices.
*Parent includes legal guardian and person having control or charge of the child.

 S.A.R.B. referral sent to
 Student Services Department

School sends referral and all 
documentation to D.D.A.

S.A.R.B. Hearing

Referral 
accepted by 

S.A.R.B. sub-
committee 

Referral 
returned to 
school for 

modification

File court action 
if deemed 

appropriate by 
D.D.A.

Referral screened for          
completeness


